EAST END HOUSING

f

the new direction in house building
Regisers Offce

Market Rent
Application Form

Please print and return a hardcopy application to -:

Helen McGregor House
65 Pettigrew Street
Glasgow

G32 7XR

If you need more information or help to fill in this form, please contact us by emailing
mmr@shettleston.co.uk

If you need this document in large print, Braille, audio or another language, please contact us on
0141 763 0511 or by emailing mmr@shettleston.co.uk

Please note the following -:

° Forms will be disregarded if information provided is illegible or incomplete.
. You may be invited for an interview to verify the information provided in the form.

° If invited to interview, you will be required to bring photographic ID such as a passport
or driving licence.

° Pets are not permitted in the properties.
° We may carry out a credit check.

° Eligibility for a Market Rent property will be based on income and employment
status, however we will also consider your household size.

° Your application will be prioritised using the following basic criteria -:

° Have a gross* household income with a minimum of £20,000 per year

If you are successful, you must occupy the property as your only or principal home.
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*Please note that gross household income is based on the total combined income of all the
proposed occupants before tax is deducted. This figure should also include any benefits or
payments in addition to a salary paid by an employer to any member of the household.

ABOUT YOU (Please complete in BLOCK CAPITALS)

1. Applicant Information

Main Applicant Joint Applicant (if any)

Title

First Name

Last Name

Present Address

City

Postcode

Date of Birth

Telephone Number

Mobile Number

Relationship to Applicant

National Insurance No:

Email Applicant 1

Email Joint Applicant
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ABOUT YOUR FAMILY OR HOUSEHOLD

2. Proposed Occupants (excluding Main or Joint applicant)

Please provide information on anyone who will be occupying the property with you. This should
include anyone currently living with you that will be moving with you and those who are not
presently living with you but plan to occupy the property -:

Is this person currently

Relationship Date of living with you and will
to You Birth move with you? (yes or

no)

Male Yes

Male Yes

Male Yes

Male Yes

Male Yes

Male Yes

Addresses for Occupants (excluding Main or Joint applicant)

Please include the current address of anyone not presently living with you, but will be moving with
you and is included on the above list in question 2.

First Last Current Landlords
Name Name Address Name & Address
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Current Living Accommodation

Please advise of your current living accommodation (Main and Joint applicant only)

Current Accommodation —

Main Joint

Please tick appropriate option

Date of entry

Applicant Applicant

Current Landlords
Name & Address

Home Owner

Local Authority tenant

Registered Social Landlord (Normally a
Housing Association or
Housing Co-operative tenant)

Private rented tenant

Lodger

Living with parents / relatives

Tied accommodation

Other (please state) :

Is anyone in your proposed household pregnant? (please circle) Yes/ No

If yes, please give details below, including the expected birth date of the child(ren). We will need to

see proof of the expected date of delivery.
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REASONS FOR APPLYING FOR A NEW HOME

6. General Information

Please confirm your reasons for applying for a Market Rent property. (please tick all that apply):

Current home too expensive

Relationship breakdown

Iliness or disability

To live independently

Homeless or threatened with homelessness

To give or receive support

Domestic abuse

Crime or fear of crime

For work or study

Harassment

Under occupying

Overcrowding

Other (please state below)
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EMPLOYMENT AND FINANCIAL DETAILS

Salary/Employment (including main and joint applicaint and all proposed household member

in employment)

In order to qualify for a Market Rent property your household income should normally be
within the ranges specified under the Eligibility Criteria. Please include details of the Main and Joint
Applicant and all proposed household member(s) in employment (ie including those currently living
with you and those who are not currently living with you but plan to occupy the property.)

Full-Time/

Part-Time

Full-time

Gross Salary Job Title/
Employers Name

Annum and Address

Employers Contact Name/ Emai
Address and Phone Number

Full-time

Full-time

Please specify any other income your household will receive (per annum). Evidence must be
provided for all household income elements, the accepted evidence list is contained within the Qs

and As leaflet:

Bonuses / Commission

Documentation

{Rer Attached

annum)

Name of recipient

(please tick)

Sickness Benefit

Unemployment Benefit

Housing Benefit/Universal Credit

Bank Interest

£
£
£
£
£

Superannuation or Pension from
Previous Employment

(np}

Working families tax credit

Child benefit

Child maintenance payments

Widow’s pension

Shareholder’s profits

mimH(mH|mh|MbD

Other (please state below)
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9. Documents required

The following original documents should be brought along with your completed application form as
evidence (for any proposed member of the household) of income. Copies will be taken at the time,

and originals will be returned.

Salary

If salary is paid on a monthly basis you need to provide copies of pay slips from the last
3 months

If salary is paid fortnightly we need the last 6 salary slips

If salary is paid on a weekly basis we need slips from the last 13 weeks

Employment

If you are unable to provide salary information we can also accept evidence from your
employment from a copy bank statement, along with a copy of your contract or a letter

from your employer confirming current employment and gross salary. This must be on a
company letterhead paper and signed

Self-Employment

If you are self-employed please include your most recent audited accounts

Other income sources

Supporting documentation for all other eligible sources of income ie Child benefit,
Working Tax Credit Pension Payments etc

Not in employment

If you are not in employment, but have an offer of employment, we will need a copy of the

offer letter from your prospective employer, this letter must confirm your gross starting
salary
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10. Where you've lived before

Please give your address and your landlord(s) address covering the last 5 years. Tenancy references
will always be sought. If you were not a tenant — please ignore the landlord details and simply fill in
your relevant information

Main Applicant Joint Applicant

1%t Previous Address

Tenure of property
Eg owned / parents
(if not a rented property)
Tenancy / From To From To
Occupation Dates

Reason for Leaving

Landlords Name & Address
(where applicable)

2" pPrevious Address

Tenure of property

Eg owned / parents (if not a
rented property)

Tenancy / From To From To
Occupation Dates

Reason for Leaving

Landlords Name & Address
(where applicable)

3" previous Address

Tenure of property

Eg owned / parents (if not a
rented property)
Tenancy / Occupation Dates | From To From To

Reason for leaving

Landlords Name & address
(where applicable)
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Please use another sheet of paper if more space is required.

WE MAY SEEK FURTHER CLARIFICATION ON THE FOLLOWING QUESTIONS FROM YOUR
PREVIOUS LANDLORD AND/OR EMPLOYER :

11. Has anyone ever taken action against you or anyone on your application for anti —social

behaviour? (This would include written warnings, court action, previous evictions and
Anti-Social Behaviour Orders).

YES NO

If YES please give the full name of person(s) against whom action was taken:

12. Do you, or anybody you are applying with, have to register with the police under the Sex
Offenders Act 1997 and / or the Sexual Offences Act 2003

YES NO

If YES please give the full name of person(s) who has to register:

13. Do you or a member of the proposed household own a pet?

YES NO

If YES please give details

East End Housing Development Co - Registered Landlord Number - 305091/260/27591
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14. RSL Waiting list

Is anyone named on your application also on the waiting
list for a Social Landlord?

If so, please advise which Social Landlord?

YOUR DECLARATION AND SIGNATURE(S)

15. Relationship to Staff or Committee Members of either Shettleston Housing

Association/Directors of The East End Housing Development Company/ Upkeep.

Special permission is needed for us to offer accommodation to employees, committee members or
their close relatives. Are you or anyone of your household a member or related to a member of staff
or committee of the Association/Directors of Shettleston Housing Association/The East End Housing
Development Company/Upkeep.

YES NO

If YES, please give details:

16. Data Protection Statement

All information provided within this application will be treated in confidence and comply with the
relevant Data Protection Act. The information within this form will need to be verified by any
relevant party and in signing this form you give consent for this to be carried out and for third parties
to release the required information. The purpose of obtaining this information is to verify your
current and previous housing circumstances and the information will only be used for the purpose
of assessing your re-housing needs and requirements (The information will be held securely in our
files and will be used for the purpose of assessing your housing need as defined in the East End
Housing Development Company Limited’s Allocation Policy.
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Should you be successful in obtaining accommodation with the East End Housing Development
Company Limited, this form and any addition/updates will be held securely in your house file). After
the granting of any tenancy, should any of the information you provide on this application be found
to be false or misleading, this will be grounds for the East End Housing Development Company
Limited to raise action against you to end the tenancy.

Data Subject Express Consent

In accordance with the Data Protection Act, information which is provided by you, which is defined
as sensitive eg racial or ethnic origin, political opinions, religious or similar beliefs, trade union
membership, mental or physical health, sex life, criminal records, or allegations of criminal conduct,
requires your express consent to enable us to process this information. It is therefore essential that
you sign the form were indicated to confirm you are aware of the need for us to collect this
information and to confirm your permission for this.

Invite to interview!

If your application for Market Rent appears eligible, and a suitable property is available, you
will be invited to attend an interview by East End Housing Development Company. The purpose of
this interview is to validate the information supplied in your application form.

17. Declaration

I/We certify that the information given in this application and any other application forms relating
to this application is a true and accurate record of my/our present circumstances, if not the
application/s may be invalidated.

East End Housing Development Company Limited has the right to apply in court for repossession of
any dwelling/accommodation where the tenancy was found to have been granted on false or
misleading information.

I/We agree to inform the East End Housing Development Company Limited of any changes in my/our
circumstances.

I/we authorise East End Housing Development Company Ltd to make any necessary enquiries or
investigations to confirm the details of this application.

East End Housing Development Company reserves the right to take up bank references or any other
relevant references for any applicant being considered for a market rent property. We may also
carry out a credit check.

East End Housing Development Company may approach your present or former landlord(s) to
enquire if your tenancy has been satisfactorily conducted. Your permission is requested so that
information about your tenancy may be disclosed to the organisation to comply with the Data
Protection Act.
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Applicants’ Signature
applicable)

Joint  Applicants’  Signature

Please return to the Market Rent Property Team at the address shown below -:

The East End Housing Development Company
Helen McGregor House

65 Pettigrew Street, Glasgow G32 7XR

Checklist

Completed sections 1 -18 of the Stage 2 Application Form

Completed the Ethnic Monitoring Form — see attached

All relevant back up documentation is included for each person within the household

East End Housing Development Co - Registered Landlord Number - 305091/260/27591
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EQUALITY AND DIVERSITY MONITORING FORM

East End Housing Development Company Limited is committed to the promotion of Equal
Opportunities and as a result monitors all applications received to ensure that we do not
directly or indirectly discriminate against disadvantaged groups and that our services reflect the
needs of the population we serve.

To assist us in the process it is very important that the following questions are answered.
However, if you choose not to answer any of these questions it will not affect your application
or your right to our services.

How would you describe your ethnic origin?

White? Scottish

Other British

Irish

Any other white background (self-define):

Dual Heritage? Please specify dual heritage background if

appropriate, e.g Parkistani & Scottish (self-define):

Asian, Asian Scottish, or Indian

Asian British

Pakistani

Bangladeshi

Chinese

Any other Asian background, e.g. Vietnamese,
Malaysian Thai, etc (self-define):
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Black, Black Scottish, or
Black British

Other Ethnic Background?

Caribbean

African

Any other black background (self-define):

Any other background (self-define):

How would you describe your household?

Black/Minority

Ethnic

Disability Monitoring Categories

Do you consider yourself to have a disability as defined by the

Disability Discrimination Act (DDA)?

Mobility

Physical Co-ordination

or understand

Other (self-define):

Speech, hearing or eyesight

Memory or ability to concentrate, learn

White

Dual e.g. (Pakistani/ Scottish

YES NO

Manual dexterity

Ability to lift, carry or otherwise move
everyday objects

Perception or the risk of physical danger
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Gender monitoring categories

How would you describe your gender?

How would describe your household?

Male

Other (self-define):

Female

Single Male

Couple (different gender)

Single Parent (Male)

Family (different gender couple with
Children)

Other (self-define):

Single Female

Couple (same gender)

Single Parent (Female)

Family (same gender

children)

Age monitoring categories

16-25 26-40 41-50

Language monitoring categories

Please state the language you prefer to use?
e.g. English, Punjabi, Arabic, Sign, etc:

51-60

61-75

couple with

over 75

Thank you for your help to monitor our service

HAPPY TO TRANSLATE

East End Housing Development Co - Registered Landlord Number - 305091/260/27591



	text_9zzkp: 
	checkbox_148mqaz: Off
	textarea_90grne: 
	checkbox_98jvdz: Off
	checkbox_95lncf: Off
	text_27mlik: 
	text_12ndxo: 
	text_63hlvz: 
	textarea_107ijyy: 
	checkbox_91thsl: Off
	text_105vrdu: 
	checkbox_173sihx: Off
	text_134yydf: 
	text_181rtrd: 
	checkbox_104amqz: Off
	text_135wtqv: 
	text_200iwov: 
	text_131zfot: 
	text_24rhgs: 
	text_52uzts: 
	text_184gqnx: 
	text_2dmmj: 
	text_20kou: 
	text_82phhq: 
	checkbox_207iyzs: Off
	checkbox_149xfhx: Off
	checkbox_102mgqa: Off
	text_188upye: 
	text_87fvxc: 
	text_70powk: 
	checkbox_99fmyh: Off
	dropdown_54zveu: [Male]
	text_21cmdo: 
	text_84zjwk: 
	text_177rtcm: 
	text_29jqjq: 
	dropdown_55vwgz: [Yes]
	text_77arak: 
	text_139psgv: 
	dropdown_48chpz: [Male]
	text_140krwo: 
	text_10phqq: 
	text_80zwnj: 
	textarea_185pkgk: 
	text_59vqke: 
	checkbox_156eulu: Off
	textarea_217iihf: 
	text_46kztt: 
	text_35xwzf: 
	dropdown_42zdpm: [Male]
	checkbox_172fcmn: Off
	text_142mktc: 
	checkbox_154tbaa: Off
	checkbox_210ywoy: Off
	text_32omfm: 
	text_38tcjk: 
	text_178mhat: 
	text_203kyjj: 
	text_11kvlp: 
	text_106rnyn: 
	text_190fvcx: 
	text_216dczt: 
	text_78htkd: 
	textarea_206ocfr: 
	text_50etwk: 
	text_17kytm: 
	text_129djkz: 
	text_64egns: 
	text_223ibhd: 
	textarea_209qlxu: 
	checkbox_113bnij: Off
	checkbox_153uvug: Off
	text_146tbrz: 
	text_160ibqf: 
	text_41aopp: 
	text_144oluw: 
	textarea_14txue: 
	text_28kbqx: 
	checkbox_119dfkx: Off
	text_168btth: 
	text_85lphi: 
	text_8qohj: 
	checkbox_118inkk: Off
	text_81nufn: 
	checkbox_147ejgw: Off
	checkbox_176zasm: Off
	text_224gcpb: 
	checkbox_117inl: Off
	checkbox_174ghpk: Off
	textarea_5ezth: 
	checkbox_213ofla: Off
	checkbox_116uygy: Off
	textarea_212usud: 
	checkbox_150tskt: Off
	text_159dgdq: 
	text_133srjs: 
	text_138aips: 
	textarea_120hjhr: 
	text_197jqpm: 
	textarea_215ffb: 
	text_58zchn: 
	checkbox_151badg: Off
	text_158pff: 
	text_73zkmq: 
	text_47wcei: 
	checkbox_101zhru: Off
	text_167hyfb: 
	text_141nzgf: 
	checkbox_100alna: Off
	text_18dpem: 
	dropdown_37xsec: [Yes]
	checkbox_96ylpg: Off
	dropdown_61tzwn: [Yes]
	text_51rpqy: 
	dropdown_122iudv: [Full-time]
	text_6dtia: 
	dropdown_127oerh: [Full-time]
	text_202wjgt: 
	text_45fnht: 
	checkbox_175aihr: Off
	checkbox_214dymt: Off
	text_19lyzf: 
	text_199iywt: 
	text_56qnnl: 
	text_13mihu: 
	text_3yksu: 
	textarea_201tqpp: 
	checkbox_97abiz: Off
	text_22ujjx: 
	text_187yuws: 
	text_34owvl: 
	text_182vnyt: 
	text_136cwcv: 
	checkbox_152jfin: Off
	text_72mcfr: 
	text_193sauj: 
	text_204ltyi: 
	text_164rdot: 
	dropdown_49qhgw: [Yes]
	text_130sceb: 
	text_126juj: 
	textarea_196vtab: 
	checkbox_226plpa: Off
	text_23dkzs: 
	text_57tykr: 
	text_67eqdy: 
	checkbox_218qtuw: Off
	text_121vivb: 
	textarea_191jusd: 
	text_198fzma: 
	text_124tbhn: 
	text_205wgho: 
	text_189iwob: 
	text_165bkmv: 
	checkbox_208wxim: Off
	text_16yxpu: 
	text_1whrb: 
	text_26etfm: 
	dropdown_132tefs: [Full-time]
	text_161gdnu: 
	text_180vtcr: 
	text_163vvbl: 
	text_88piis: 
	textarea_89mwtw: 
	textarea_220ovwx: 
	dropdown_43haeg: [Yes]
	text_68gde: 
	dropdown_36rpo: [Male]
	dropdown_60kcxw: [Male]
	checkbox_92vbdd: Off
	checkbox_115ccbv: Off
	checkbox_157mtsn: Off
	checkbox_94qxvj: Off
	text_74emlq: 
	text_195afhv: 
	text_39gx: 
	textarea_186aqsj: 
	text_53dqy: 
	text_128xoty: 
	text_137vjol: 
	checkbox_211pnmw: Off
	text_143mdfw: 
	text_169rdew: 
	text_7gknx: 
	text_183bwnr: 
	checkbox_110dhc: Off
	checkbox_155uatu: Off
	text_66swsy: 
	text_40ggpr: 
	checkbox_227enfp: Off
	dropdown_31bxjf: [Yes]
	text_71ravj: 
	text_25zvoa: 
	checkbox_93rsrm: Off
	checkbox_219mnji: Off
	text_33vmi: 
	text_44snaz: 
	dropdown_30txd: [Male]
	text_125nsng: 
	text_166cffu: 
	checkbox_112rtay: Off
	text_179lfhl: 
	text_192gvnz: 
	checkbox_103eynf: Off
	checkbox_225bmpl: Off
	checkbox_108vuns: Off
	text_76tdxv: 
	text_145zmep: 
	text_83iras: 
	text_65dfxv: 
	text_75nywu: 
	checkbox_111lkpp: Off
	text_194last: 
	text_69jkh: 
	checkbox_109ucqw: Off
	text_62cpul: 
	text_86ommu: 
	checkbox_114jdyg: Off
	checkbox_171aeeh: Off
	text_15aajl: 
	text_162fnyr: 
	text_123gfuo: 
	checkbox_170hfdo: Off
	checkbox_30twnv: Off
	checkbox_31kskd: Off
	checkbox_32bdvn: Off
	checkbox_53dvoq: Off
	checkbox_6uabl: Off
	text_13hfgi: 
	checkbox_41toci: Off
	checkbox_2zmil: Off
	checkbox_54lxom: Off
	checkbox_35hgxa: Off
	checkbox_9qizj: Off
	checkbox_47jvrc: Off
	checkbox_24uhdp: Off
	text_19csyp: 
	checkbox_45dyl: Off
	checkbox_8wkvc: Off
	checkbox_28zwra: Off
	checkbox_27zzou: Off
	text_38slgm: 
	text_48warv: 
	checkbox_49polk: Off
	checkbox_25vlts: Off
	checkbox_43uews: Off
	checkbox_1fbrq: Off
	checkbox_52cunj: Off
	checkbox_50yzxh: Off
	checkbox_10swet: Off
	checkbox_44pqpi: Off
	checkbox_14cnzt: Off
	checkbox_51kpwq: Off
	checkbox_15vxvc: Off
	checkbox_17macb: Off
	checkbox_22aghx: Off
	checkbox_33luze: Off
	checkbox_3qkyt: Off
	checkbox_12jjod: Off
	checkbox_29dnvi: Off
	checkbox_37tejb: Off
	checkbox_40xsvk: Off
	checkbox_4kylm: Off
	text_7csqa: 
	checkbox_26laer: Off
	checkbox_46pvaj: Off
	checkbox_16govf: Off
	checkbox_11nzif: Off
	checkbox_39rxoe: Off
	text_18zkjr: 
	checkbox_21xjps: Off
	checkbox_20rwrc: Off
	checkbox_42awbx: Off
	text_34zgnl: 
	checkbox_23vthk: Off
	checkbox_36kwf: Off
	text_55sssb: 
	text_5mwgh: 


